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Sahedal e ef ie<ptir«atsts Fur Tim Aad Attendance Reports, B«ty States Mepert* 

M Ferferwaaee liptni 


Still la^iiyits it Headquarters 
(Metropolitan Area) paid froe 
vettehered feeds • 25X1 A 



Stiff iapl eyee* outside ef 
paid salary it Uw stitiM 
free nwfeirei feeds. 


Staff hepleyees at Headquarters 
(Metropolitan Aida), f>iid froe 



Staff Km^Iijmi eat side af 8.S. 
paid by Headquarters free 
confidentia l feeds (except 

^£^^25X10 

■PB (Stsff hepleyees ) outside 
af U.S. paid by Headqeartors free 
comiideatial feeds. 

25X1 C 


Forw^of 


Fexw 2d 
(Maul Hi) 

Supervisor A inekeeper 

Fexw 20 
CMaeilla} 

SupervisorAieekoeper 

Fobs 102T 

SnpenrlsorAithoeper 

Fare 20a 

Supervisor Aiwokeeper 

Fore 20a 

Suporvi sorAiwokooper 

Fere 764 

Chief ef Stetiee or 
base 

Fore 764 

Chief af Stetiee or 
Ease 


Bee le Headquarters payroll effiee by 1 MOO beers ef tbe Monday fallowing 
aed ef bl Meekly period. Footnote jj 


Dee is Headquarters payroll effiee as seaa as possible following eed 
ef biweekly petted. Feetaete }J 


Be* le tbe stetiee pay rail salt iaewdiately following tbe eed ef a 
biweekly ported. 


Dee le Biii<|s«tera payroll office by 1166 hears ef the Meeday following 
eed ef fed bi-weekly pay period. 


§m le fisadqnarter* payroll office as soee as possible following oad 
ef fed hi -weekly pey period. 


Feaeh to Headquarter* eetvlater tkm 3 days after eed ef reporting 
period (or by first available poach thereafter.) Footaote gf 


A report to Headquarters will be repaired OWLT for evert lew or holiday 
wii authorised aed perferwad. deports, when required, el 11 be pouched 
as specified for ether stsff swpleyees. 


S-E-C-E-S-T 
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For* ef 


SHS-CHMt-T 
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By 


B &u tM Kn » rt U« mi sawlrt CwftOiiw 


i 


. Staff A«tiis at ieadqaaner* (aetre- p &X3B 20 * 
pelitaa Area)* pai d on jgU of 2 
bi-mekiy peri eds 
personnel). 25X1 c 


, Staff Agents Mill# »f U.S., she fan 764 
report rogelariy threagfc a 
Chlof of Station aft 


. Staff Agents oat si da of U.$.*»he 
for security reasons are 
pmM fro* report lag 
regal arly threggh nation 
personnel. 


For* 764 




25X1C 


For* 764 



l Contract personnel (agents, Fox* 764 

employee*, cimr, tat excledittg 
».A.£.s) foreign or denactie* 
also by reason of their contract 
ore entitled to etortlae and 
holiday pay the sane as staff 
personnel. 


Case Officer 


Peo ia Headquarters payroll office as seen as possible after end 
of reporting period. 


Chief ef Station or 
Base 


Chiof of Station 
or 

tatataavttii Cm 
Officer 


Chief ef Station er 
Base 


***** te Headquarters net later than $ days after «nd ef repeting period 
Cer by first available peach thereafter) Footnote %f 


***** ** Haadqaarters act later than 9 days after end ef reporting petted 
ier by first available peach thereafter.) Man severity aad/er sever 
considerations preelndt rogelar reports fre* the field* the Beadtgnerters 
«m* ******* «U1 f*epa*e and sabnit a maretdan to the payroll office 
certifying that for rooms stated therein a regslsr report cannot bo 
fuamishod and giving the approximate fteqeeacyvkJtli tahioh Ferns 764 adii 
bo fhmlshod. A For* 764 for each period nest be provided eves t sally. In 
the interin* the Headqearttrs ease officer shall certify by nsneraada* te 
the payroll office at tbs end of oocb pay period that the Agent ms in s 
«taty status and is entitled to the pay for that period ponding receipt ef 
Fern 764 Iran the field. Feetaste %j 

Peach te Headquarters net later than 3 days after end ef repertlag period 
(or by first available pom# thereafter). 


Odef of St at lea A report te Headqaarters will be repaired m*t for evortinver holiday eerie 

aatherised and pertfonaod. Peach as soon as posiiblo after end of reporting 
period. 


Cast Officer (at 
Headquarters ) Chief 
ef Station er Base 
in field. 


lime in Seadtpiarteri payroll office as seen ns possible after the end ef a 
reporting period, stations abroad si 11 poach to Headqaarters not later 
than 3 days altar and ef reporting period (or hy first available peach 
thereafter). Footnote 2f 
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Fore ef 

ttauftrt 


career* but $.£,&.§} mbe an 

an is ««t«ftry 13 aton, 

career jnrtsdletire of andfurtin, form 413 




Case Officer 


Oader JerS edict ion cf • field 
station cr Nc« 


Frew 413 field Case Officer 
cr isdividssl 
#«l9R«Ud by C.G.S. 


Oac is Headqearters payroll cfflcc ail liter tlaa 3 4«p alter the 
close ef tea reporting priad. Feetsete %f 

fCseii ti fissdgssrtors adtbls $ dtp aiaadaf reporting period 
(« by first ardlaiat pan thereafter)* Footnote y 


Footnote: 

report 

fens 30* Tim and Attendance Sspsrt, (falls*) tdii be used is Use sf Fore 20 CMaalll*} is propers resected tire cod attssdasee reports* to /employee* 
sot pet sf rsssrd sod fit atea s Fore SO (Manilla) mi set resolved, sate ts prepare sspplsmetsi reports. 


Fastest*: 

is vies ef tbs tire required ts pouch dsesreets from tbs field red tbs refers ases relays idiisb re ret ire » ssssr* hsmeesr* sbssld payroll tbwre tdlaa 
sot bs received at Headquarter* for field psrepresi* sod re iefersat ire bos been received iiredMer scersec to preslede payment, salary red sileareree 
payments dll be sestiseed for eight bi-weekly pay period* (two 4-week periods) for staff employees, staff agents, red carer egrets sod sill be 
omtisesd for etber contrast agent persereel for t metbs before retire *411 be inltletad by tbe fisssce Division at headquarters to mttfebeld pay. 

Tbs Fleams* Division sill notify tbe responsible Operating Division or Staff «t toast Id days before a payment is mitbbsld bocreso of nrereeelpt of 
« Form 744 or form 43$. 
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